AIR BALLOON SURGERY

 ASSOCIATE GP
JOB DESCRIPTION

Responsible to:

Partners for professional matters

Practice Manager for non-professional matters

Job Summary
· Working as a member of the general medical practitioner team, to provide a high standard of medical care and treatment, chronic disease management and health promotion services to all patients registered with the practice. 

· Working with all members of the clinical team to meet agreed targets in line with the practice development plan, and requirements under any externally defined initiatives or performance schemes, such as but not limited to QOF, CQC, Clinical Commissioning, or Enhanced Services.
1. CLINICAL RESPONSIBILITIES:

	1.1
	To provide and maintain high standards of patient care, working within practice clinical protocols, policies and procedures, and with regard to evidence based medicine and best practice as appropriate. 

	1.2
	To take a proportionate share of the clinical workload, including share of on-call and triage cover duties, e-consults, F2F and telephone consultations, home visits, and ensure all associated paperwork is completed within appropriate timescales.  

	1.3
	To assess and diagnose based on patients history and symptoms, and examinations where appropriate.  

	1.4
	To maintain clear, accurate, legible and contemporaneous patient records, recording all relevant findings, decisions, and actions.

	1.5
	To provide or arrange investigations or treatment, or refer patients to other practitioners or specialists as appropriate.  

	1.6
	To evaluate results of screening, investigations and treatments and to follow up as appropriate, and to plan and deliver treatment and health education for patients.  

	1.7
	To recognise and work within the limits of your professional competence. 

	1.8
	To establish effective working relationships with colleagues and other agencies concerned with patient care to ensure a high standard of patient service is co-ordinated and maintained.

	1.9
	To co-operate and participate in practice audit and research.

	1.10
	To record clinical data in accordance with agreed practice protocols.    

	1.11
	To work within GMC professional codes of conduct and practice


2. PERSONAL AND PROFESSIONAL DEVELOPMENT

	2.1
	Responsible for facilitating own professional and personal development by identifying training needs and opportunities 

	2.2
	To participate in the practice appraisal scheme, as well as undergo any peer or external appraisal in accordance with practice policy and your own continuing professional development.  

	2.3
	Keep up to date with current issues.

	2.4
	To maintain an appropriate port folio of developmental work in line with up to date requirements for CPD.

	2.5
	To maintain all appropriate current professional registrations, qualifications, certificates, and levels of practical competence, as required to perform your duties as a general medical practitioner, to perform extended role procedures.  

	2.6
	To contribute to the provision of a learning environment and participate in the training of clinical and non-clinical personnel, including undergraduate medical students.  


3. OTHER RESPONSIBILITIES

	3.1
	To be a member of the GP operational team, attend clinical, education, multi-disciplinary or business meetings, and other meetings as appropriate, and maintain close working relationships.

	3.2
	To observe confidentiality in respect of the Data Protection Act and professional accountability.

	3.3
	To ensure completion of all necessary administration including referrals, letters, reports and records as appropriate in the course of the provision of clinical care, and for clinical and practice data purposes, statistical and administrative.

	3.4
	To be aware of requirements to work with regard to Health and Safety issues and to be aware of the practices policies.

	3.5
	To record and report any adverse drug reactions or notifiable conditions as required under the relevant reporting scheme, and with regard to public health.  

	3.6
	To report and record all accidents, incidents and dangerous occurrences immediately to Practice Manager.

	3.7
	Confidentiality Statement

The post holder must maintain confidentiality of information about patients, staff and other business in accordance with practice policies, including the Information Governance Policy.
Unauthorised disclosure of confidential information will result in disciplinary action and may lead to your dismissal.


	3.8
	Health, Safety and Security

All staff must make themselves aware of the responsibility placed on them by the Health and Safety at Work Act (1974) to ensure that agreed safety procedures are carried out to maintain a safe environment for employees, patients and visitors. Any matters of concern should be raised through their line manager. Similarly, it is each person's responsibility to ensure a secure environment and bring any breaches of security to the attention of their managers.

Where an individual is holding a managerial role it is their responsibility to ensure that they fulfil the health and safety requirements of this role including, where appropriate, carrying out necessary risk assessments and acting upon them.



	3.9
	Prevention and Control of Infection

Air Balloon Surgery is committed to the prevention and control of infection and the full implementation of the Health and Social Care Act code of practice (2008).  All staff are expected to follow practice infection control guidelines, procedures and policies relevant to their work. They must also follow consistently high standards of infection control practice, especially with reference to hand hygiene including hand washing, adherence to dress/uniform code and for clinical staff all clinical policies.



	3.10
	Appraisal, Personal Development and Mandatory Training
Air Balloon Surgery is committed to the development of its staff. This is supported by in-house and external training and development opportunities and study leave is given according to the practice policy. All employees are required to have an annual appraisal where objectives are set, performance is reviewed and learning needs are identified.  All clinical staff are required to participate in regular clinical supervision.

It is a condition of employment that all staff are up to date with the statutory/mandatory training identified for their role and undertake relevant training within the time periods specified.   



	3.11
	Governance

All staff are required to deliver services to a high standard and to adhere to relevant statute and regulatory requirements including the Care Quality Commission’s Essential Standards of Quality and Safety.  

All staff must comply with practice risk management policies and procedures

Staff in a managerial role are responsible for ensuring appropriate systems and processes are in place to ensure that those they line manage are delivering safe and effective care in line with practice  clinical governance policies.



	3.12
	Safeguarding Children & Vulnerable Adults

Safeguarding children and vulnerable adults is everyone’s responsibility. Whatever your role within Air Balloon Surgery, the welfare of children and vulnerable adults should be your concern.   All staff must be aware of, and follow practice guidance and policies on Safeguarding Children and Vulnerable adults.  It is your duty to report any concerns you may have through your line manager or designated Safeguarding Lead.  




This job description is not exhaustive and is intended to outline the duties of the post. 

It will be reviewed and amended in the light of changing circumstances.
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