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This guide explains how to download, upload and run the LMC Wound Care 
Audit search in EMIS Web. 

The search is designed to identify patients with relevant SNOMED codes 
recorded within the last month, helping practices review wound care activity and 
meet audit requirements. 

The search is available from TeamNet or on request from the One Care Digital 
Team at Digital@onecare.org.uk 

 

 

  



 

 

How to add the Protocol to F12 Protocol Launcher: 
 
 
Step 1: 
Download the Search File from Email 

 Open the email containing the search file attachment 
 Locate the attached file:  
 Click Download* 
 Save the file to an easily accessible location (e.g. Downloads or 

Desktop) 
 
Or  
Download the Search File from TeamNet  

 Open TeamNet page: LMC Wound Care Audit Resources 
 Locate the attachment file:  
 Click one file to start download* 
 Save the file to an easily accessible location (e.g. Downloads or 

Desktop) 
 
*Do not rename or alter the file before uploading to EMIS. 
 
 
Step 2: Open Population Reporting in EMIS 

 Log into EMIS Web. 
 Navigate via the EMIS menu:  

o Reporting 
o Population Reporting 

This will open the Population Reporting module where searches are stored and 
run. 
 
 
 
 
  



 

 

Step 3: Create a New Folder 
 In Population Reporting, locate the ‘Add’ button in the top ribbon (far left) 
 Click add and select ‘Folder’ 
 Name the folder:  

o LMC Wound Care Audit Resources 
 Click OK. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4: Import the Search 

 Ensure your new folder (LMC Wound Care Audit Resources) is 
selected. 

 Select Import in the top ribbon 
 In the Enquiry Document Import window click on the three dots and 

browse to the location where the downloaded file is saved 
 Select the search file:  
 Click Open 
 Then click OK 

 



 

 

The folder will now appear within your LMC Wound Care Audit folder. 
 
 
 
 
 
Inside this folder will be the search and report 
 
 
 
 



 

 

How to Manually Run the Wound Care Audit Search 
 
Step 1: Run the Search and Report 

 Click on the imported report (second file) to highlight it 
 
 
 

 
 

 
 Select Run in the top ribbon (or right-click on the report and choose Run) 
 Click Yes 

 
 
Step 2: View the Results 

 Once the search has completed, click View Results (top ribbon) 
 Review the list of patients identified to ensure correct data has been 

pulled 
 Export results (top ribbon) 
 Save report as excel file 
 Click OK 
 Save the file to an easily accessible location (e.g. Downloads, Desktop or 

prepared folder) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 

How to Schedule the Search and Report to Run every 6 
weeks 
 
The search and report can be scheduled to run automatically every six weeks, 
capturing data from the previous six-week period each time it runs. 
 
Step 1: Access the Schedule Menu 

 Right-click on the LMC Wound Care Audit 
Resources folder 

 Select “Schedule” 
 
 
 
 
 
 
Step 2: Setting up the Schedule 
In the Scheduling window, set the following 
options: 
Recurrence Pattern 

 Select Weekly 
 Set to recur every 6 week(s) 
 Tick Friday 

Range of Recurrence 
 Set an end date (e.g. 31-Dec-2028) 

Baseline Date 
 Set to the schedule execution date 
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